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HUMAN RESOURCES – LEGAL CONSIDERATIONS WORKSHEET

Name:






Date:


Complete the following worksheet to learn more about the various legal considerations that both the Human Resources Department and employees need to be aware of.

Labour Laws

1. Labour laws in Ontario are protected legislation developed by the ______________ and the ____________________ governments, which establishes _____________ standards which employers must meet.
2. The federal Canada Labour Code covers approximately _____% of Canada’s workforce, i.e., people who work in a business that is regulated by the Government of Canada, such as: _________________________________________________ ________________________________________________.   Provincial laws, known as Ontario’s ________________________________, govern the working conditions for the remaining_____% of Ontario’s workforce. 
Employment Standards

1. These are the range of _________________________ covered by Ontario Employment Standards Act (ESA).
	· Posting Requirements

· Hours of __________ 

· Eating Periods 

· Rest Periods 

· ________ and Overtime 

· Minimum _______
· Pregnancy and Parental ___________
· Personal Emergency Leave 
	· Family Medical ___________
· Public Holidays 

· Vacation 

· ____________ and Severance of Employment 

· Temporary Layoffs 

· Equal Pay for Equal _________
· _____________ and Compliance


2. According to the “What you Should Know” sheet, how many consecutive hours off of work each day is an employee entitled to?  ___________________
3. According to this same document, if an employee has been working for _____ months or more, and his or her job is terminated, the employer must give the employee advance  ___________ notice, or ______________ pay instead of notice, or a combination of both.
Health and Safety

1. In Ontario, the Occupational Health and Safety Act (OHSA) protects the _________ _______________________________________.
2. The Occupational Health and Safety Act gives workers the following rights:
· The right to participate (to be part of the process of identifying and resolving health and safety concerns).

· The right to know (about any _____________ to which you may be exposed).

· The right to refuse ____________________.
3. The OHSA also prohibits ______________ against workers who exercise these rights.
4. In addition to rights, Ontario workers also have __________________ in relation to health and safety. Workers should not behave or operate equipment in a way that would endanger _____________________________.  They also have these additional specific duties:
· Work in compliance with the Act and regulations.

· Use any equipment, __________________ devices, or clothing required by the employer.

· Tell the employer or supervisor about any known missing or defective equipment or protective device that may be ___________________.

· Report any known workplace hazard or violation of the _______to the employer or supervisor.

· Not remove or make ineffective any protective device required by the employer or by the regulations.
5. According to the Protecting Yourself –Tips for … Young Workers, what are the employee’s three responsibilities.

Human Rights

· According to the Human Rights Code, employers in Ontario cannot deny an individual a job for reasons that are not _________________. 
· The aim is to ensure that all citizens have the right to get and keep a job based only on their ability to _______________ and their performance on the job once they have started.
· The Code protects people in Ontario against discrimination in employment, accommodation, goods, services and facilities, and membership in vocational associations and trade unions. 
· There are______________ grounds of discrimination under the Code: race, ancestry, place of origin, colour, ethnic origin, citizenship, creed (religion), sex (including pregnancy), sexual orientation, disability, age (18 and over, 16 and over in occupancy of accommodation), marital status (including same sex partners), family status, receipt of public assistance (in accommodation only), and record of offences (in employment only).
Employment Equity

	· In Canada, the term “employment equity” is used in reference to programs that promote equal opportunity in the workplace. 

· The Employment Equity Act is a __________________ law that identifies four designated groups:

· aboriginal people, 

· persons with disabilities, 

· members of a visible minority, and

· women.  
	


The purpose of this Act is to achieve __________________ in the workplace.

Collective Agreements

· A collective agreement is a ___________________  covering employees who are represented by a union. 
· This agreement contains the ___________________________  of employment as well as the rights, privileges and duties of the employer, the union, and the employees. 
· According to Statistics Canada, in 2006, approximately ______ % of workers in Ontario belonged to a union. 

· In a workplace where employees are represented by a union, managers must be very knowledgeable about _______________________________________. 
· The __________________________________  will be responsible for representing management in the collective bargaining process that establishes the collective agreement.

Summary
1. Why do you suppose it is so important that an employee be aware of the various legal considerations mentioned in the previous sections?  What could happen if the employee was not well informed?
2. Why do you suppose it is so important that management/the employer be aware of the various legal considerations mentioned in the previous sections?  What could happen if management/the employer was not well informed?
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